Project Name: 

Insert All Reports Required for: Dampers – Balancing

	Balancing Damper Verification

	Designation
	Floor #
	Located in
(or above)
Room #
	Balancing Damper
	Notes

	
	
	
	Installation is 
Acceptable

(Y/N)
	Damper marked as adjusted
(Y/N)
	

	BD-101
	1st
	Rm 101 N
	 
	 
	 

	BD-102
	1st
	Rm 103
	 
	 
	 

	BD-103
	1st
	Rm 104
	 
	 
	 

	 
	 
	 
	 
	 
	 





Insert All Reports Required for: Dampers – Operating

	Motorized Damper Verification

	Designation
	Floor #
	Located in
Room #
	Motorized Damper
	Notes

	
	
	
	Installation is 
Acceptable

(Y/N)
	Blades Move Without Binding 
(Y/N)
	Actuator Adjustment Acceptable (Y/N)
	Closure of Outdoor Damper is Acceptable
(Y/N/N. App.)
	

	MD-1A
	3rd
	Mech. Rm #2
	 
	 
	 
	 
	 

	MD-1B
	3rd
	Mech. Rm #2
	 
	 
	 
	 
	 

	MD-2
	3rd
	Mech. Rm #2
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 






Insert All Reports Required for: Dampers – Fire & Smoke


	Fire Damper Commissioning Report Verification

	Designation
	Floor #
	Located in
(or above)
Room #
	Duct Services
Room #
	Fire Damper
	Notes

	
	
	
	
	Access is 
Acceptable

(Y/N)
	Damper is
Open

(Y/N)
	

	FD-101
	1st
	Rm 101 N
	Rm 104
	 
	 
	 

	FD-102
	1st
	Rm 103
	Rm 105
	 
	 
	 

	FD-103
	1st
	Rm 104
	Rm 104
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