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Introduction

The primary Facility Operating Schedule details the basic time of day operating schedule for the building and other functions of the facility.  The Equipment Operating Schedule details the time of day Operating Schedule for the equipment contained in the building and facility.  The schedules may differ depending on the specific requirements of the facility and precondition start-up requirements.

The following templates are generic and cannot anticipate every possible building requirement.  The document has been developed as a general guideline with expectations that it require adjustments to adequately address the specific requirements of any project it will be applied to – the Facility and Equipment Operating Schedules in this template are intended to be copied, added, deleted and modified to match those of the existing building/ facility.  Sample wording in ‘Red’ has been added to demonstrate how the templates could be used.  The authors of this document offer it for use freely with no guarantees implied, or otherwise. 





Facility Operating Schedule

	Week-DAY Facility Operating Schedule
	

	Time Periods:
	Slot
	1
	2
	3
	4
	5
	6
	7
	8
	9
	

	Monday to Friday
	Start
	5:00 AM
	6:00 AM
	7:30 AM
	4:46 PM
	6:01 PM
	10:01 PM
	12:01 AM
	 
	 
	

	
	End
	5:59 AM
	7:29 AM
	4:45 PM
	6:00 PM
	10:00 PM
	12:00 PM
	4:59 AM
	 
	 
	

	Office Tower
	0%
HVAC Purge
	25%
Dispatcher Staff
	100%
Regular Shift Staff
	75%
Late Shift Staff
	25%
Dispatch Staff
	5% 
Clean Staff
	 
	 
	 
	Approximate Space Occupancy Percentages
and  Brief Occupancy Description notes

	Main Floor Tenant Space
	 
	0%
HVAC Purge
	100%
Tenant Occupancy
	5% 
Clean Staff
	 
	 
	 
	 
	 
	

	Field Staff Shop and Garage
	 
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	15%
Ship & Receiving Staff
	5% 
Clean Staff
	 
	 
	 
	 
	

	Service Call Centre
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	 
	 
	

	LAN Room
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	 
	 
	

	Main Floor Lobby
	5% 
Security Only
	100%
Regular Use
	100%
Regular Use
	100%
Regular Use
	15%
Reduced Use
	10%
Reduced Use
	5% 
Security Only
	 
	 
	

	LIGHTING: 
Office Tower
	maint. staff - lighting level
	occupied – 
dimming disabled
	occupied – 
dimming enabled
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	LIGHTING: 
Main Floor Tenant Space
	maint. staff - lighting level
	maint. staff - lighting level
	occupied – 
dimming enabled
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	LIGHTING: 
Field Staff Shop and Garage
	maint. staff - lighting level
	occupied – 
dimming disabled
	occupied – 
dimming enabled
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	LIGHTING: 
Service Call Centre
	maint. staff - lighting level
	maint. staff - lighting level
	occupied – 
dimming enabled
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	LIGHTING: 
LAN Room
	maint. staff - lighting level
	maint. staff - lighting level
	maint. staff - lighting level
	maint. staff - lighting level
	 maint. staff - lighting level
	 maint. staff - lighting level
	maint. staff - lighting level
	 
	 
	

	LIGHTING: 
Main Floor Lobby
	maint. staff - lighting level
	occupied – 
dimming disabled
	occupied – 
dimming enabled
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Building Zones
	
	
	
	






	Week-END Facility Operating Schedule
	

	Time Periods:
	Slot
	1
	2
	3
	4
	5
	6
	7
	8
	9
	

	Monday to Friday
	Start
	5:00 AM
	6:00 AM
	7:30 AM
	4:46 PM
	6:01 PM
	10:01 PM
	12:01 AM
	 
	 
	

	
	End
	5:59 AM
	7:29 AM
	4:45 AM
	6:00 PM
	10:00 PM
	12:00 PM
	4:59 AM
	 
	 
	

	Office Tower
	0%
HVAC Purge
	25%
Dispatcher Staff
	100%
Regular Shift Staff
	75%
Late Shift Staff
	25%
Dispatch Staff
	5% 
Clean Staff
	 
	 
	 
	Approximate Space Occupancy Percentages
and  Brief Occupancy Description notes

	Main Floor Tenant Space
	 
	0%
HVAC Purge
	100%
Tenant Occupancy
	5% 
Clean Staff
	 
	 
	 
	 
	 
	

	Field Staff Shop and Garage
	 
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	15%
Ship & Receiving Staff
	5% 
Clean Staff
	 
	 
	 
	 
	

	Service Call Centre
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	 
	 
	

	LAN Room
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	100%
Regular Shift Staff
	 
	 
	

	Main Floor Lobby
	5% 
Security Only
	100%
Regular Use
	100%
Regular Use
	100%
Regular Use
	15%
Reduced Use
	10%
Reduced Use
	5% 
Security Only
	 
	 
	

	LIGHTING: 
Office Tower
	maint. staff - lighting level
	occupied – 
dimming disabled
	occupied – 
dimming enabled
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	LIGHTING: 
Main Floor Tenant Space
	maint. staff - lighting level
	maint. staff - lighting level
	maint. staff - lighting level
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	LIGHTING: 
Field Staff Shop and Garage
	maint. staff - lighting level
	maint. staff - lighting level
	maint. staff - lighting level
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	LIGHTING: 
Service Call Centre
	maint. staff - lighting level
	maint. staff - lighting level
	occupied – 
dimming enabled
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	LIGHTING: 
LAN Room
	maint. staff - lighting level
	maint. staff - lighting level
	maint. staff - lighting level
	maint. staff - lighting level
	 maint. staff - lighting level
	 maint. staff - lighting level
	maint. staff - lighting level
	 
	 
	

	LIGHTING: 
Main Floor Lobby
	maint. staff - lighting level
	occupied – 
dimming disabled
	occupied – 
dimming enabled
	 maint. staff - lighting level
	 maint. staff - lighting level
	 unoccupied – 
night lighting
	  unoccupied – 
night lighting
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Building Zones
	
	
	
	





Equipment Operating Schedule

	HVAC Operating Schedule
	

	Time Periods:
	Slot
	1
	2
	3
	4
	5
	6
	7
	8
	9
	

	Monday to Friday
	Start
	5:00 AM
	6:00 AM
	7:30 AM
	4:46 PM
	6:01 PM
	10:01 PM
	12:01 AM
	 
	 
	

	
	End
	5:59 AM
	7:29 AM
	4:45 AM
	6:00 PM
	10:00 PM
	12:00 PM
	4:59 AM
	 
	 
	

	AHU-1: Upper Tower vent.
- 96 pressure dependent VAV
- SF VFD /w duct and high pres. Contl
- RF VFD SF AF tracking
- mixed-air /w OA AF sensor for min. air
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
- Humid /2 2way elec CV
	VAV Purge CS
	VAV Low Pop. CS
	VAV Reg. Pop. CS
	VAV Reg. Pop. CS
	VAV Low Pop. CS
	VAV Low Pop. CS
	VAV UnOcc. CS
	 
	 
	HVAC Scheduled Control Sequences

	AHU-2: Lower Tower vent.
- 96 pressure dependent VAV
- SF VFD /w duct and high pres. Contl
- RF VFD SF AF tracking
- mixed-air /w AF sensor for min. air
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
- Humid /2 2way elec CV
	VAV Purge CS
	VAV Low Pop. CS
	VAV Reg Pop. CS
	VAV Reg Pop. CS
	VAV Low Pop. CS
	VAV Low Pop. CS
	VAV UnOcc. CS
	 
	 
	

	AHU-3: North Main Floor
- 10 Fan Coil
- SF CV Fan
- RF CV Fan
- mixed-air/w AF sensor for min. air
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
- Humid /2 2way elec CV
	CV UnOcc. CS
	CV Purge CS
	VAV Reg Pop. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	 
	 
	

	AHU-4: South Main Floor
- 10 Fan Coil
- SF CV Fan
- RF CV Fan
- mixed-air /w AF sensor for min. air
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
- Humid /2 2way elec CV
	CV UnOcc. CS
	CV Purge CS
	CV Reg Pop. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	 
	 
	

	MUA-1: CO Contl Htg Only
- 4 UH SAC
- Office Ht-Cl Ductless-Split SAC
- Ent. Htrs SAC
	- MAU UnOcc. CS
- UH UnOcc. SAC
- Off. DS UnOcc. SAC
- EH UnOcc. SAC
	- MAU Occ. CS
- UH Occ. SAC
- Off. DS Occ. SAC
- EH Occ. SAC
	- MAU Occ. CS
- UH Occ. SAC
- Off. DS Occ. SAC
- EH Occ. SAC
	- MAU Occ. CS
- UH Occ. SAC
- Off. DS Occ. SAC
- EH Occ. SAC
	- MAU UnOcc. CS
- UH UnOcc. SAC
- Off. DS UnOcc. SAC
- EH UnOcc. SAC
	- MAU UnOcc. CS
- UH UnOcc. SAC
- Off. DS UnOcc. SAC
- EH UnOcc. SAC
	- MAU UnOcc. CS
- UH UnOcc. SAC
- Off. DS UnOcc. SAC
- EH UnOcc. SAC
	 
	 
	

	ERVU-1: Floor 3 
(Service Call Centre)
- 20 by-pass VAV
- SF VFD /w Temp. Demand Contl
- EF VFD SF Interlock tracking
- Enthalpy Heat Wheel
- GHC /w 3way elec CV
- GCC /w 2way elec CV
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	 
	 
	

	AC-1/ AC-2: Floor 4
(LAN Rm)
- CV Fan /w Full Redundant BU
- VRF Mech. Clg
- Humid 2way elec CV
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	 
	 
	

	ERVU-2: Floor 1
(Lobby)
- 20 by-pass VAV
- SF VFD /w Temp. Demand Contl
- EF VFD SF Interlock tracking
- Enthalpy Heat Wheel
- GHC /w 3way elec CV
- GCC /w 2way elec CV
	ERVU2 Low Pop. CS
	ERVU2 Occ. CS
	ERVU2 Occ. CS
	ERVU2 Occ. CS
	ERVU2 Low Pop. CS
	ERVU2 Low Pop. CS
	ERVU2 Low Pop. CS
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	HVAC Systems & Descriptions
	 
	
	
	





	HVAC HOLIDAY Schedule
	

	Time Periods:
	Slot
	1
	2
	3
	4
	5
	6
	7
	8
	9
	

	Monday to Friday
	Start
	5:00 AM
	6:00 AM
	7:30 AM
	4:46 PM
	6:01 PM
	10:01 PM
	12:01 AM
	 
	 
	

	
	End
	5:59 AM
	7:29 AM
	4:45 AM
	6:00 PM
	10:00 PM
	12:00 PM
	4:59 AM
	 
	 
	

	AHU-1: Upper Tower vent.
- 96 pressure dependent VAV
- SF VFD /w duct and high pres. Contl
- RF VFD SF AF tracking
- mixed-air /w AF sensor for min. air
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
- Humid /2 2way elec CV
	VAV UnOcc. CS
	VAV UnOcc. CS
	VAV UnOcc. CS CS
	VAV UnOcc. CS
	VAV UnOcc. CS
	VAV UnOcc. CS
	VAV UnOcc. CS
	 
	 
	HVAC Scheduled Control Sequences

	AHU-2: Lower Tower vent.
- 96 pressure dependent VAV
- SF VFD /w duct and high pres. Contl
- RF VFD SF AF tracking
- mixed-air /w AF sensor for min. air
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
- Humid /2 2way elec CV
	VAV UnOcc. CS
	VAV UnOcc. CS
	VAV UnOcc. CS CS
	VAV UnOcc. CS
	VAV UnOcc. CS
	VAV UnOcc. CS
	VAV UnOcc. CS
	 
	 
	

	AHU-3: North Main Floor
- 10 Fan Coil
- SF CV Fan
- RF CV Fan
- mixed-air
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
- Humid /2 2way elec CV
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	 
	 
	

	AHU-4: South Main Floor
- 10 Fan Coil
- SF CV Fan
- RF CV Fan
- mixed-air
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
- Humid /2 2way elec CV
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	CV UnOcc. CS
	 
	 
	

	MUA-1: CO Contl Htg Only
- 4 UH SAC
- Office Ht-Cl Ductless-Split SAC
- Ent. Htrs SAC
	- MAU UnOcc. CS
- UH UnOcc. SAC
- DS UnOcc. SAC
- EH UnOcc. SAC
	- MAU UnOcc. CS
- UH Occ. SAC
- DS Occ. SAC
- EH Occ. SAC
	- MAU UnOcc. CS
- UH Occ. SAC
- DS Occ. SAC
- EH Occ. SAC
	- MAU UnOcc. CS
- UH Occ. SAC
- DS Occ. SAC
- EH Occ. SAC
	- MAU UnOcc. CS
- UH UnOcc. SAC
- DS UnOcc. SAC
- EH UnOcc. SAC
	- MAU UnOcc. CS
- UH UnOcc. SAC
- DS UnOcc. SAC
- EH UnOcc. SAC
	- MAU UnOcc. CS
- UH UnOcc. SAC
- DS UnOcc. SAC
- EH UnOcc. SAC
	 
	 
	

	ERVU-1: Floor 3 
(Service Call Centre)
- 20 by-pass VAV
- SF VFD /w Temp. Demand Contl
- EF VFD SF Interlock tracking
- Enthalpy Heat Wheel
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	ERVU Occ. CS
	 
	 
	

	AC-1/ AC-2: Floor 4
(LAN Rm)
- CV Fan /w Full Reduntant BU
- VRF Mech. Clg
- Humid /2 2way elec CV
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	LAN Occ. CS
	 
	 
	

	ERVU-2: Floor 1
(Lobby)
- 20 by-pass VAV
- SF VFD /w Temp. Demand Contl
- EF VFD SF Interlock tracking
- Enthalpy Heat Wheel
- Preheat GHC /w 3way elec CV
- GHC /w 3way elec CV
- GCC /w 2way elec CV
	ERVU2 Low Occ. CS
	ERVU2 Low Occ. CS
	ERVU2 Low Occ. CS
	ERVU2 Low Occ. CS
	ERVU2 Low Occ. CS
	ERVU2 Low Occ. CS
	ERVU2 Low Occ. CS
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	HVAC Systems & Descriptions
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