

Project Name: 

Insert All Reports Required for: Heat-Pump – Water-Source/ Air Source

	Submitted Documentation
	Rec'd.
(Y/N)
	Notes

	Manufacturer's Shop Drawings
	 
	 

	Performance Data
	 
	 

	Installation and Start-Up Manual
	 
	 

	O&M Manuals
	 
	 

	Factory Test Results
	 
	 

	Operating Sequence and Control Strategy
	 
	 

	Warranty Certificate
	 
	 

	Comments

	

	






	Installation Checks

	Check if Acceptable; Provide Comment if Not Acceptable
	A
	NA
	Comment

	General

	Installation is compliant with manufacturer's instructions
	□
	□
	 

	Manufacturer's recommended & specified spare parts provided
	□
	□
	 

	Permanent label affixed
	□
	□
	 

	Casing in good condition: no dents, leaks.  The Door gasket in installed.
	□
	□
	 

	Pipe fittings and accessories complete.
	□
	□
	 

	Hydronic system flushing complete and strainers cleaned 
	□
	□
	 

	Vibration Isolation installed, adjusted and shipping bolts/ restraints have been removed 
	□
	□
	 

	Test plugs, sensors and wells installed, as specified.
	□
	□
	 

	Maintenance access to all serviceable items is acceptable
	□
	□
	 

	Flow switch is installed and operational
	□
	□
	 

	Thermal insulation installed, as specified
	□
	□
	 

	Instrumentation (thermometers, gauges, flow measurement manifolds, etc.)  installed, as specified
	□
	□
	 

	Service access is adequate, to code and in compliance with the authority having jurisdiction.
	□
	□
	 

	Refrigerant relief ports are installed in accordance to manufacturer and authority having jurisdiction requirements.
	□
	□
	 

	All hydronic piping within unit pressure tested and ready for use.
	□
	□
	 

	All refrigerant piping within unit pressure tested, charged and ready for use.
	□
	□
	 

	Construction debris removed and cleaned, as specified
	□
	□
	 

	Manufacturer warranty start-up check-list complete.
	□
	□
	 

	Seismic anchoring installed and functional, where applicable
	□
	□
	 

	Electrical and Controls

	Properly labeled power Local Disconnect is located within required 
distance of the unit and it powers down the unit when switched.
	□
	□
	 

	All electrical connections are secure and electrical enclosure covers are secured in place.
	□
	□
	 

	Grounding is installed.
	□
	□
	 

	Safeties are installed and operational.
	□
	□
	 

	The installed starter overload breakers are the correct size.
	□
	□
	 

	All control devices and wiring is complete.
	□
	□
	 

	All control system interlocks are connected and operational.
	□
	□
	 

	Smoke detectors are installed and operational.
	□
	□
	 

	All safeties remain in the control circuit when HOA switched to the 
Hand position.
	□
	□
	 

	Installation is compliant with manufacturer's instructions.
	□
	□
	 

	Mechanical room smoke detectors installed and ready for use.
	□
	□
	 

	All chilled water and condenser water pump interlock wiring complete and ready for use.
	□
	□
	 

	All interlock wiring complete and ready for use.
	□
	□
	 

	Multiple heat-pump interlock wiring complete and ready for use.
	□
	□
	 

	Manufacturer warranty start-up check-list complete.
	□
	□
	 



Customer Training Attendance
Date: _____________

Training Topic:	Heat-Pump – Water-Source/ Air Source

Demonstrated By: ___________________________________________________

Demonstration Firm: _________________________________________________

In accordance with specification and product manufacturer requirements, 6 hours of training have been provided to the Owner’s Representative on site.

Attendees

	Name
	Signature
	Representing

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 




Comments:




Available in accessible formats upon request.
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