Project Name: 

Insert All Reports Required for: Pumps -Plumbing

	Project Name:
	 
	Report Date:
	 
	Project #:
	 

	Specification 
Section:
	 
	Substantial 
Completion Date:
	 
	Commissioner's Project #:
	 

	Designation
	Location
	Service
	Commissioned by
Checklist below
(Y/N)
	Notes

	 RCP-1
	Mech. Rm. 
	 Dom. Water
	 
	 

	 BP-1
	 Mech. Rm. 
	 Dom. Water
	 
	 

	 BP-2
	 Mech. Rm. 
	 Dom. Water
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



	Submitted Documentation
	Rec'd.
(Y/N)
	Notes

	Manufacturer's Shop Drawings
	 
	 

	Performance Data
	 
	 

	Installation and Start-Up Manual
	 
	 

	O&M Manuals
	 
	 

	Factory Test Results
	 
	 

	Operating Sequence and Control Strategy
	 
	 

	Warranty Certificate
	 
	 

	Pump Alignment Report
	 
	 

	Vibration Testing Report
	 
	 

	Comments

	

	





	Installation Checks

	Check if Acceptable; Provide Comment if Not Acceptable
	A
	NA
	Comment

	General

	Installation is compliant with manufacturer's instructions
	□
	□
	 

	Manufacturer's recommended & specified spare parts provided
	□
	□
	 

	Permanent label affixed
	□
	□
	 

	Pump lubricated
	□
	□
	 

	Pump drive properly aligned
	□
	□
	 

	Pump turns freely
	□
	□
	 

	Drive guard or shield is properly installed
	□
	□
	 

	Pumps in place and properly anchored
	□
	□
	 

	Pipes are supported independently of the pump
	□
	□
	 

	Vibration isolation devices installed and functional
	□
	□
	 

	Seismic anchoring installed and functional, where applicable
	□
	□
	 

	Isolation valves and piping specialties installed as specified
	□
	□
	 

	No Leaks apparent
	□
	□
	 

	Pump installation checked against drawings and specification to 
confirm all devices, gauges and other devices are installed as specified
	□
	□
	 

	Equipment insulation installed to address condensation while allowing 
for reasonable pump service
	□
	□
	 

	Valves , Piping and Coils

	Piping systems are not supported by the equipment.
	□
	□
	 

	Hydronic system flushing complete and strainers cleaned.
	□
	□
	 

	Piping type and flow direction clearly labeled on finished piping surface, as specified.
	□
	□
	 

	Pipe unions installed at all serviceable piped devices, including the boiler, as specified.
	□
	□
	 

	
	□
	□
	 

	Electrical and Controls

	Properly labeled power Local Disconnect is located within required 
distance of the unit and it powers down the unit when switched.
	□
	□
	 

	All electrical connections are secure and electrical enclosure covers are
secured in place.
	□
	□
	 

	Grounding is installed.
	□
	□
	 

	Safeties are installed and operational.
	□
	□
	 

	The installed starter overload breakers are the correct size.
	□
	□
	 

	All control devices and wiring is complete.
	□
	□
	 

	All control system interlocks are connected and operational.
	□
	□
	 

	HOA switch checked in all positions to operate as specified.
	□
	□
	 

	All safeties remain in the control circuit when HOA switched to the 
Hand position.
	□
	□
	 

	Installation is compliant with manufacturer's instructions.
	□
	□
	 

	Pump rotation direction is correct.
	□
	□
	 



	
Installation Checks

	Check if Acceptable; Provide Comment if Not Acceptable
	A
	NA
	Comment

	Variable Speed Drive (VSD) / Variable Frequency Drive (VFD)

	Installation is compliant with manufacturer's instructions.
	□
	□
	 

	Drive location is not subject to excessive moisture or dirt.
	□
	□
	 

	Drive location is not subject to excessive temperature or vibration.
	□
	□
	 

	Drive is mounted to wall or supported from a house keeping pad.
	□
	□
	 

	Drive cooling air flow path is clean and unobstructed.
	□
	□
	 

	Drive includes a permanent CSA or ULC label.
	□
	□
	 

	VSD/ VFD interlocked to control system and operating under normal control
	□
	□
	 

	VSD/ VFD is programmed with all programmed settings documented on-site
	□
	□
	 

	VSD/ VFD minimum speed set at ______ Hz.
	□
	□
	 

	VSD/ VFD maximum speed set at ______ Hz.
	□
	□
	 

	Accel time set to ________ s and Decel time set to ________ s
	□
	□
	 

	HOA & by-pass switch checked in all positions to operate as specified.
	□
	□
	 

	All safeties remain in the control circuit when HOA switched to the 
Hand & by-pass positions.
	□
	□
	 

	All interface control ranges and electrical signal isolation have been coordinated with the EMCS contractor, as applicable.
	□
	□
	 

	VSD/ VFD restarts in Auto from power failure.
	□
	□
	 

	VSD/VFD power and ground wiring as specified and in compliance with manufacturer requirements.
	□
	□
	 

	Grounding provisions across the motor bearings have been provided to mitigate premature motor bearing failure with VFD use.
	□
	□
	 

	VSD/ VFD password documented with owner
	□
	□
	 

	VSD/ VFD response to loss of control signal is set to _____  Hz.
	□
	□
	 

	VSD/ VFD output pulse resolution is set to MHz, to minimize audible noise and coordinated with driven bearing allowances
	□
	□
	 

	Input voltage is _______  V
	□
	□
	 

	VSD/ VFD FLA to motor is less than 105% of motor FLA rating
	□
	□
	 

	Drive size is suitable selection for motor size.
	□
	□
	 

	The motor is inverter duty rated and suitable for use with VSD/ VFD.
	□
	□
	 





	Installation Checks

	Check if Acceptable; Provide Comment if Not Acceptable
	A
	NA
	Comment

	Sensors

	EMCS pressure, temperature and flow devices and sensors installed as specified.
	□
	□
	 

	EMCS sensor indications are in agreement with physical gauges, as available.
	□
	□
	 

	Testing and Balancing

	The installed balancing devices were suitable to complete balancing in compliance with AABC and specified requirements.
	□
	□
	 




Summary of Issues:
	System
	Description

	 
	 



Recommendations:
	System
	Description

	 
	 



	
	Name
	Company
	Date

	Witnessed by:
	 
	 
	 




Customer Training Attendance
Date: _____________

Training Topic:	Plumbing Pump Systems

Demonstrated By: ___________________________________________________

Demonstration Firm: _________________________________________________

In accordance with specification and product manufacturer requirements, 6 hours of training have been provided to the Owner’s Representative on site.

Attendees

	Name
	Signature
	Representing

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 

	 

	 
	 




Comments:





Available in accessible formats upon request.
	System Manual | Testing and Start-Up Reports
(use of these templates are subject to Manitoba Hydro Terms & Conditions for Template Use)
	5



